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which is an application-specific computer books. it is not a general abstract that the computer can be doing.
not heads of state. to get them list the specific functions of computer soCware. but to teach you how to use the
computer to complete the actual work to solve specific problems. so the computer can really make you pit one
against ten. doubling productivity. make your dreams come true. only to set foot in the past diFicult to do. The
book of life from the practical application of the background. by introducing the most commonly used word
processing tool to use Word 2003. explains in layman's language to create a variety of applications in the
document involved the use of common Chinese input methods. editing documents and modify the text and
paragraph formatting and beautification modification illustrated document production. and a variety of useful
documents such as job sheet. quick oFice document generation method and other aspects. and gives detailed
examples of eFective applications. By studying this book. you will see a powerful word processing tools help
create all kinds of illustrations of the document layout is not diFicult. Contents: Chapter 1 interface to establish
acquaintance familiar with Word Word 2003 document understanding operation Society of input methods to
create a new document is saved and open the document case practice - write a letter from home Chapter 2 will
begin editing is wrong to determine the insertion point and select to change Delete the text and perform
recovery operations to copy and paste characters perform find and replace operations integrated error
correction in Chapter 3 crafted set font...
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